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Φ̀ ÙÀ {Ñ όlogin)  

COPOMIS ŢÌɟÙɡÖɟ ŢÛɭÜ ÀÑx¾ɨ ÙɟκÀ zěÑɨ Web Browser (Google Chrome, Mozilla 

Firefox, Internet Explorer Ûɟ yę× ¾ȓÑɮ ύ ¾ɨ URL Øɟǟɭ Éɟ}ɯÖɟ À| 
http://www.copomis.gov.np Èɟ{Ò ÀȎØ Enter  κÎċÑȓßɨÞn ] 

http://www.copomis.gov.np/
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ÍÙ¾ɨ ÙÀ{Ñ ÒɭÅ ÏɭǟȓßȓÑɭÄ ] }ǡ ÙÀ{Ñ ȒĦŎÑÖɟ ȑÑ×ÖÑ¾ɟȎØ ȑÑ¾ɟ× όÞß¾ɟØɡ θÛÕɟÀΣ 
ŢÏɭÜ ÞØ¾ɟØ Ûɟ ĦÎɟȑÑ× ÞØ¾ɟØ ύ ÔɟÈ ŢĚÍ ÀÑȓxÕ¤¾ɨ Username  Ø Password Øɟ¿ɠ 

Login ÔÈÑÖɟ ȒĆÙ¾ ÀÑȓxßɨÞn ] ×ÞØɡ    

COPOMIS ŢÌɟÙɡ εÕŝ ÅɟÑ Þη¾ęÄ ] 

 

 
 

 

×ÞØɡ COPOMIS ŢÌɟÙɡ εÕŝ ÍÙ ȐÔεÕęÑ Menu ßȻ ÞȏßÍ ÍÙ Ïɭ¿ɠ¤ ÅĦÍɨ Dashboard 

Ïɭǟ Þη¾ęÄ ] 



 

6 
 

 

aΦ ÒɟÞÛÊx θÛεÞx¤Öɟ ¾ɭ ÀÑɴ Κ 
      Þß¾ɟØɡ ÞɰĦÎɟÙɭ COPOMIS ŢÌɟÙɡÖɟ ŢÔɭÜ ÀÑɴ ÒɟÞÛÊx θÛεÞx¤Öɟ zÓɮÙɭ Recover 

ÀÑx Þη¾ęÄ ] 

¶ ÒɟÞÛÊx Recover ÀÑx login screen Öɟ Ïɭ¿ɟ¤¾ɨ ÒɟÞÛÊx ÕȓġÑȓÕ×ɨ Κ ÕęÑɭ Link Öɟ 
Click ÀÑȓxßɨÞn ] 

¶ ÍÙ¾ɨ Screen ÏɭǟȓßȓÑɭÄ ] 

 
 

¶ ÞɰĦÎɟÙɭ ŢĚÍ ÀØɭ¾ɨ Email(username) Øɟ¿ɠ ÒÉɟ}ÑȓßɨÞ ÔÈÑÖɟ Click ÀÑȓxßɨÞ ] 
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¶ COPOMIS ŢÌɟÙɡÙɭ ÞɰĦÎɟ¾ɨ  Email(username)Öɟ ÒɟÞÛÊx Recovery ¾ɨ ÙɟκÀ 
¤}Èɟ Link ÒÉɟ}ɯÄ ] 

¶ }ǡ Link Öɟ Click ÀȎØ Ñ×ɟɯ ÒɟÞÛÊx Øɟ¿ɠ ÞȓØνàÍ ÀÑx ÞĆÑȓßȓÑɭÄ ] 

ÑɨÈ Υ ÒɟÞÛÊx Recover ÀÑx¾ɟ ÙɟκÀ email address(username) ÞɰĦÎɟÙɭ ßɭÑx ÞĆÑɭ 
email Ñɮ ßȓÑȓ ÒÏxÄ ] 

bΦ ÖɟεÞ¾ ŢȑÍÛɭÏÑ Ïɟζ¿Ùɟ 

bΦ̀ ģ×θǡÀÍ ÞÏĦ× 
 

bΦ̀Φ̀ ģ×θǡÀÍ ÞÏĦ× ÏÍɟx 

COPOMIS ŢÌɟÙɡεÕŝ ŢÛɭÜ ÀØɭÒĤÃɟÍ ÀÑȓxÒÑɴ ÒȏßÙɨ ¾ɟ×x ģ×ȒĆÍÀÍ ÞÏĦ× ÏÍɟx ÀÑȓx ßɨ 
] ģ×ȒĆÍÀÍ ÞÏĦ× ÏÍɟx θÛÑɟ ÞɰÃɟÙ¾ ÞεÖȑÍΣ Ùɭ¿ɟ ÞεÖȑÍΣ Ì }ÒÞεÖȑÍ Ø yę× 
ÞεÖȑÍßȻÖɟ ØßÑɭ ÒÏɟκÐ¾ɟȎØßȻ¾ɨ θÛÛØÌ ŢθÛĥÈ ÀÑx Þη¾ÏɮÑ ] COPOMIS ŢÌɟÙɡÖɟ 
ģ×ȒĆÍÀÍ ÞÏĦ× ÏÍɟx Ïȓ| ÍȎØ¾ɟÔɟÈ ÀÑx Þη¾ęÄ ] ßØɭ¾ ÞÏĦ×ßȻ¾ɨ ÒȓØɟ θÛÛØÌ ¤¾ 
¤¾ ÀØɡ Øǟɭ Ûɟ COPOMIS ŢÌɟÙɡÖɟ }ÒÙĜÐ Excel File Öɟ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ Í×ɟØ 
ÀȎØ ¤¾ÖȓĥÈ yÒÙɨÊ(upload) ÀÑɴ ] ģ×ȒĆÍÀÍ ÞÏĦ× ÏÍɟx ÀÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ 

Ïɟζ¿Ùɟ ς ģ×θǡÀÍ ÞÏĦ×Öɟ ÅɟÑȓßɨÞn Ø ģ×θǡÀÍ ÞÏĦ× ÏÍɟx ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 



 

8 
 

 

}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  Excel 

ÔɟÈ ÞÏĦ× ÎĚÑ ×ßɟɯ κÎċÑȓßɨÞ Ø Ñ×ɟɯ ÞÏĦ× ÎĚÑȓßɨÞ ÔÈÑßȻ ÏɟǟȓßȓÑɭÄ ] 

 

 

bΦ̀Φa  ģ×θǡÀÍ ÞÏĦ× ÏÍɟx ¤¾ ¤¾ ÀȎØ ŢθÛȒĥÈ ÀÑɴ 
×ɨ θÛκÐÔɟÈ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ ŢθÛĥÈ ÀÑx ÖɟεÞ¾ ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ÖɟεÞ¾ 
ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ģ×θǡÀÍ ÞÏĦ×Öɟ ÅɟÑȓßɨÞn Ø ģ×θǡÀÍ ÞÏĦ× ÏÍɟx ÖɭÑȓÖɟ Click 

ÀÑȓxßɨÞ] ÍÒɟ|Ùɭ ÍÙ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] 
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ÖɟκÎ Ïɭ¿ɟ{¤¾ɨ ĦŎÑÖɟ Ñ×ɟɯ ÞÏĦ× ÎĚÑȓßɨÞn ÕęÑɭ ÔÈÑ Click ÀÑȓxßɨÞn ]ÍÒɟ|Ùɭ ÍÙ 
Ïɭ¿ɟ¤ yÑȓÞɟØ¾ɨ ÞÏĦ×¾ɨ θÛÛØÌ Øɟǟɭ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] 
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ÞÏĦ×¾ɨ ÞĞÒȓÌx θÛÛØÌßȻ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ 
ÕęÑɭ ÔÈÑÖɟ Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 
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}ǡ ÓɟØÖÖɟ ÕÑȓxÒÑɴ θÛÛØÌßȻ ȑÑĞÑyÑȓÞɟØ Øßɭ¾ɟ ÄÑn ] ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ 
θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ 

¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

 

ÞÏĦ×Íɟ Ñ **   ȒÅġÙɟ **   |ċÄɟ¤¾ɨ ģ×θǡ¾ɨ 

θÛÛØÌ ΦÔɮ¾ȒġÒ¾έ 

ÞÏĦ×¾ɨ ÑɟÖ **   ÀɟΦθÛΦÞ κ ÑΦÒɟ **   ÑɟÖΣ ÎØ 
ÞÏĦ×¾ɨ ÑɟÖ όyɰŐɭéɠÖɟύ  ÈɨÙκÀɟ}ÛĦÍɠ  ÑɟÍɟ 

ÞÏĦ×Íɟ εÖȑÍ **   ÛÊɟ **   ÉɭÀɟÑɟ 

εÙɰÀ **   ÖÍÏɟÍɟ ÑɰΦ  ŢÖɟÌ Òŝ Ñ **  

ÅęÖ εÖȑÍ **   NID No  ÏØ 
ÔɟÅɭ¾ɨ ÑɟÖ **   Pan No  ÒØɡÖɟÌ **  

ÔɟÔȓ κ zÖɟ¾ɨ ÑɟÖ **   ÖɨÔɟ{Ù Ñɰ  ÑɟÀȎØ¾Íɟ¾ɨ ŢȑÍÙɡθÒ 

ÛɮÛɟȏß¾ ȒĦÎȑÍ **   ÓɨÑ ÑɰΦ  ÞÏĦ×¾ɨ ÓɨÈɨ 

ÅɟÍÅɟÍɠ **   {ÖɭÙ  |ċÄɟ¤¾ɨ ģ×ȒĆÍ¾ɨ 

ÓɨÈɨ 

ÑɟÀØɡ¾Íɟ Ñɰ **   εÜàɟ **   |ċÄɟ¤¾ɨ ģ×ȒĆÍ¾ɨ 

ÓɨÈɨ όÛɮ¾ȒġÒ¾ύ 

ÅɟØɡ Õ¤¾ɨ εÖȑÍ **   ÒɭÜɟ **   ŢÖɟζÌÍ ßȓÑɭ ŢÖɟÌ **  

ÞɰȑÁ×ɭÍɟ **   yÑȓÕÛ ÔÝx   

ÅɟØɡ Õ¤¾ɨ ȒÅġÙɟ  ÑɟÖ,ÎØ   

ŢÏɭÜ **   ÅęÖ εÖȑÍΣ ÑɟÍɟΣ 
ÉɭÀɟÑɟ 
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bΦ̀Φb Excel File ÔɟÈ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ ŢθÛȒĥÈ ÀÑɴ 
×Þ θÛκÐyÑȓÞɟØ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ ŢθÛĥÈ ÀÑx ÍÙ Ïɭ¿ɠ¤ yÑȓÞɟØ¾ɨ ÔÈÑÖɟ Click 

ÀÑȓxßɨÞ ] 

 

}ǡ ÔÈÑÖɟ Click ÀØɭÒȑÄ Excel File ÔɟÈ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ ŢθÛĥÈ ÀÑx ÍÙ Ïɭ¿ɟ¤ 

yÑȓÞɟØ¾ɨ ȑÑÏɴÜÑ ÏɭǟÞĆÑȓßȓÑɭÄ ] 

 

×ɨ ÒɭÅÖɟ ÖɟκÎ Ïɭ¿ɟ¤ yÑȓÞɟØ¾ɨ ȑÑÏɴÜÑ, ÑÖȓÑɟ Óɟ{Ù Ø Þɰ¾ɭÍ Ñɰ ¾ɨ ÞÃɠ ÕęÑɭ Ïȓ{ÛÈɟ 
link ßȻ ȏÏ{¤¾ɨ Ä ] ÑÖȓÑɟ Excel Óɟ{ÙÖɟ Click ÀȎØ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ Øɟǟɭ Óɟ{Ù Ø 
Þɰ¾ɭÍ Ñɰ ¾ɨ ÞÃɠÖɟ Click ÀȎØ ÅɟÍÅɟȑÍ¾ɨ ¾ɨÊΣ ÔɮÔɟȏß¾ yÛĦÎɟ¾ɨΣ ÖȏßÙɟ ÒȓȻÝ¾ɨ ¾ɨÊ 
Ø ȒÅġÙɟ¾ɨ ¾ɨÊ Õ¤¾ɨ Óɟ{Ù Êɟ}ÑÙɨÊ ÀÑȓxßɨÞ ] ÑÖȓÑɟ Excel Óɟ{Ù Ø Þɰ¾ɭÍ Ñɰ ¾ɨ ÞÃɠ 
ÍÙ Ïɭ¿ɟ¤ yÑȓÞɟØ Øßɭ¾ɟ ÄÑn ] 

ÑÖȓÑɟ Excel Óɟ{Ù 
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Þɰ¾ɭÍ Ñɰ ¾ɨ ÞȓÃɠ 

 

ȑÑÏɴÜÑ ÒËɭØ yÔ Excel File ÔɟÈ ÞÏĦ× ØɟǟȓßɨÞn ÔÈÑÖɟ click ÀÑȓxßɨÞn ] ÍÙ¾ɨ ȒĦŎÑ 
ÏɭǟȓßȓÑɭÄ ] 

 

Excel Óɟ{ÙÖɟ ÞÏĦ×¾ɨ θÛÛØÌ Í×ɟØ ÀØɭÒȑÄ }ǡ Óɟ{ÙÙɟ{ Browse ÔÈÑÖɟ Click ÀȎØ 
Browse ÀÑɴ Ø ßɭÑȓxßɨÞ ÔÈÑÖɟ Click ÀÑȓxßɨÞ ] ÍÙ Ïɭζ¿¤ yÑȓÞɟØ¾ɨ θÛÛØÌ ÏɭǟȓßȓÑɭÄ ]  
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Upload ÀØɭ¾ɨ θÛÛØÌ ÞȓØνàÍ ÀÑx ÞȓØνàÍ ÀÑȓxßɨÞ ÕęÑɭ ÔÈÑ κÎċÑȓßɨÞn ] ÞȓØνàÍ 
Õ¤¾ɨ ÞÏĦ×ßȻ¾ɨ θÛÛØÌ ÍÙ Ïɭ¿ɟ¤ yÑȓÞɟØ ßɭÑx Þη¾ęÄ ] 

ŢθÛĥÈ Õ¤¾ɨ ÞÏĦ×¾ɨ θÛÛØÌÙɟ| ßɭÑx Ø Þċ×ɟ}Ñɭ ÀÑx ÞĞÔęÐɠÍ Link Öɟ κÎċÑȓßɨÞn ] 

 

bΦaΦ̀ ģ×θǡÀÍ Üɭ×Ø ÎÒÁÈ 
ģ×ȒĆÍÀÍ Üɭ×Ø ÎÒÁÈ ÀÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ģ×θǡÀÍ ÞÏĦ×Öɟ 
ÅɟÑȓßɨÞn Ø ģ×θǡÀÍ Üɭ×Ø ÎÒÁÈ ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 
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}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  ¾ɟ×xεÕŝ 
ÎÒ(+) Ø ηÓÍɟx¾ɨ ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 

bΦaΦ̀Φ̀ Üɭ×Ø ÎÒ 
ÞÏĦ×¾ɨ Üɭ×Ø ÎÒ ÀÑx¾ɨ ÙɟκÀ ÎÒ ÔÈÑÖɟ click ÀÑȓxßɨÞn] }ǡ ÔÈÑÖɟ Click ÀØɭÒĤÃɟÍ 

ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ] 
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εÖȑÍ Ø ÒȎØÖɟÌ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ 
Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 

ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x 

ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ ¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

bΦaΦ̀Φa Üɭ×Ø ÁÈ 
ÞÏĦ×¾ɨ Üɭ×Ø ηÓÍɟx ÀÑx¾ɨ ÙɟκÀ ÎÒ ÔÈÑÖɟ click ÀÑȓxßɨÞn] }ǡ ÔÈÑÖɟ Click 

ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ] 

 

εÖȑÍ Ø ÒȎØÖɟÌ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ 
Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 

ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x 

ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ ¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

bΦb ÞɰÁÞɰĦÎɟ Ûɟ ȑÑ¾ɟ× ÏÍɟx 

ÞɰÁÞɰĦÎɟ Ûɟ ȑÑ¾ɟ×¾ɨ ÏÍɟx ÀÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ÞɰÁÞɰĦÎɟ Ûɟ 
ȑÑ¾ɟ×π ÞɰÁÞɰĦÎɟ Ûɟ ȑÑ¾ɟ×¾ɨ ÏÍɟx ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 
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}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  Ñ×ɟɯ 
ÎĚÑȓßɨÞn ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 

ÖɟκÎ Ïɭ¿ɟ{¤¾ɨ ĦŎÑÖɟ Ñ×ɟɯ ÎĚÑȓßɨÞn ÕęÑɭ ÔÈÑ Click ÀÑȓxßɨÞn ]ÍÒɟ|Ùɭ ÍÙ Ïɭ¿ɟ¤ 

yÑȓÞɟØ¾ɨ ÞʦÁÞɰĦÎɟ Ûɟ ȑÑ¾ɟ×¾ɨ θÛÛØÌ Øɟǟɭ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] 
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ÞʦÁÞɰĦÎɟ Ûɟ ȑÑ¾ɟ×¾ɨ ÞĞÒȓÌx θÛÛØÌßȻ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ 

άÞȓØνàÍ ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 

}ǡ ÓɟØÖÖɟ ÕÑȓxÒÑɴ θÛÛØÌßȻ ȑÑĞÑyÑȓÞɟØ Øßɭ¾ɟ ÄÑn ] ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ 
θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ 

¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

 

ÑɟÖ **   ģ×ÛÞɟ× Ûɟ ¾ɟØɨÔɟØ 

¾ɨ η¾εÞÖ 

 ÒȑÄġÙɨ zκÎx¾ 
¾ɟØɨÔɟØ¾ɨ θÛǡɠ× 

θÛÛØÌ **  

ÏÍɟx ÑΦ **   ¾ɟ×x àɭŝ  ¾Ø ÃȓĆÍɟ¾ɨ 
ŢÖɟÌÒŝ **  

ÏÍɟx εÖȑÍ **   Üɟ¿ɟ Þɰć×ɟ  ÞɰÃɟÙ¾¾ɨ ÒȏßÃɟÑ 

θÛÛØÌ **  

ÏÍɟx ÀÑɴ ¾ɟ×ɟxÙ× **   Üɟ¿ɟ ĦÎɟÑ  ÞɰĦÎɟÙɭ zÛĤ×¾ 
ÉɟÑɭ¾ɨ yę× θÛÛØÌ 

ÑθÛ¾ØÌ¾ɨ εÖȑÍ  ÛɟθÝx¾yÑȓÖɟȑÑÍ 
¾ɟØɨÔɟØ **  

  

Öȓć× ¾ɟ×ɟxÙ× ÉɭÀɟÑɟ **   ÞɰĦÎɟ ¾ɨ Öȓć× 
}ʬÏɭĤ× **  

  

bΦc ÞɰĦÎɟÀÍ ÞÏĦ× ÏÍɟx 

ÞɰĦÎɟÀÍ ÞÏĦ× ÏÍɟx ÀÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ÞɰÁÞɰĦÎɟ Ûɟ ȑÑ¾ɟ×π 
ÞÏĦ× ÏÍɟxόÞɰĦÎɟÀÍύ ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 
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}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  Ñ×ɟɯ 
ÎĚÑȓßɨÞn ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 

 

ÖɟκÎ Ïɭ¿ɟ{¤¾ɨ ȒĦŎÑÖɟ Ñ×ɟɯ ÎĚÑȓßɨÞn ÕęÑɭ ÔÈÑ Click ÀÑȓxßɨÞn ]ÍÒɟ|Ùɭ ÍÙ Ïɭ¿ɟ¤ 

yÑȓÞɟØ¾ɨ ÞɰĦÎɟÀÍ ÞÏĦ×¾ɨ θÛÛØÌ Øɟǟɭ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] 
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ÞÏĦ×¾ɨ ÞĞÒȓÌx θÛÛØÌßȻ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ 
ÕęÑɭ ÔÈÑÖɟ Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 
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}ǡ ÓɟØÖÖɟ ÕÑȓxÒÑɴ θÛÛØÌßȻ ȑÑĞÑyÑȓÞɟØ Øßɭ¾ɟ ÄÑn ] ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ 
θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ 

¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

 

ÞÏĦ×Íɟ Ñ **   ȒÅġÙɟ **   |ċÄɟ¤¾ɨ ģ×θǡ¾ɨ 

θÛÛØÌ ΦÔɮ¾ȒġÒ¾έ 

ÞÏĦ×¾ɨ ÑɟÖ **   ÀɟΦθÛΦÞ κ ÑΦÒɟ **   ÑɟÖΣ ÎØ 
ÞÏĦ×¾ɨ ÑɟÖ όyɰŐɭéɠÖɟύ  ÈɨÙκÀɟ}ÛĦÍɠ  ÑɟÍɟ 

ÞÏĦ×Íɟ εÖȑÍ **   ÛÊɟ **   ÉɭÀɟÑɟ 

εÙɰÀ **   ÖÍÏɟÍɟ ÑɰΦ  ŢÖɟÌ Òŝ Ñ **  

ÅęÖ εÖȑÍ **   NID No  ÏØ 
ÔɟÅɭ¾ɨ ÑɟÖ **   Pan No  ÒØɡÖɟÌ **  

ÔɟÔȓ κ zÖɟ¾ɨ ÑɟÖ **   ÖɨÔɟ{Ù Ñɰ  ÑɟÀȎØ¾Íɟ¾ɨ ŢȑÍÙɡθÒ 

ÛɮÛɟȏß¾ ȒĦÎȑÍ **   ÓɨÑ ÑɰΦ  ÞÏĦ×¾ɨ ÓɨÈɨ 

ÅɟÍÅɟÍɠ **   {ÖɭÙ  |ċÄɟ¤¾ɨ ģ×ȒĆÍ¾ɨ 

ÓɨÈɨ 

ÑɟÀØɡ¾Íɟ Ñɰ **   εÜàɟ **   |ċÄɟ¤¾ɨ ģ×ȒĆÍ¾ɨ 

ÓɨÈɨ όÛɮ¾ȒġÒ¾ύ 

ÅɟØɡ Õ¤¾ɨ εÖȑÍ **   ÒɭÜɟ **   ŢÖɟζÌÍ ßȓÑɭ ŢÖɟÌ **  

ÞɰȑÁ×ɭÍɟ **   yÑȓÕÛ ÔÝx   

ÅɟØɡ Õ¤¾ɨ ȒÅġÙɟ  ÑɟÖ,ÎØ   

ŢÏɭÜ **   ÅęÖ εÖȑÍΣ ÑɟÍɟΣ 
ÉɭÀɟÑɟ 
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bΦd ÞɰĦÎɟÀÍ ÞÏĦ×¾ɨ Üɭ×Ø ÎÒÁÈ 
ÞɰĦÎɟÀÍ ÞÏĦ×¾ɨ Üɭ×Ø ÎÒÁÈ ÀÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ÞɰÁÞɰĦÎɟ Ûɟ 
ȑÑ¾ɟ×π Üɭ×Ø ÎÒÁÈ όÞɰĦÎɟÀÍύ ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 

 

}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  ¾ɟ×xεÕŝ 
ÎÒ(+) Ø ηÓÍɟx¾ɨ ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 

ÞɰĦÎɟÀÍ ÞÏĦ×¾ɨ Üɭ×Ø ÎÒ 
ÞÏĦ×¾ɨ Üɭ×Ø ÎÒ ÀÑx¾ɨ ÙɟκÀ ÎÒ ÔÈÑÖɟ click ÀÑȓxßɨÞn] }ǡ ÔÈÑÖɟ Click ÀØɭÒĤÃɟÍ 

ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ] 
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εÖȑÍ Ø ÒȎØÖɟÌ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ 
Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 

ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x 

ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ ¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

ÞɰĦÎɟÀÍ ÞÏĦ×¾ɨ Üɭ×Ø ÁÈ 
ÞÏĦ×¾ɨ Üɭ×Ø ηÓÍɟx ÀÑx¾ɨ ÙɟκÀ ÎÒ ÔÈÑÖɟ click ÀÑȓxßɨÞn] }ǡ ÔÈÑÖɟ Click 

ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ] 

 

εÖȑÍ Ø ÒȎØÖɟÌ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ 
Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 

ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x 

ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ ¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

bΦe ÞÖĥÈɡÀÍ ŢȑÍÛɭÏÑ 

ÞÖĥÈɡÀÍ ŢȑÍÛɭÏÑÖɟ ÞɰÃɟÙ¾ ÍÎɟ Ùɭ¿ɟ ÞεÖȑÍ¾ɨΣ ÞÏĦ×¾ɨ Ø ¾ÖxÃɟØ¾ɨ ÖȏßÙɟΣ 
ÒȓȻÝΣ ÞɰĦÎɟÀÍ Ø yę× Þɰć×ɟ Ø ÅĞÖɟ Üɭ×Ø ÒȕɯÅɠΣ ȑÑàɭÒΣ  Ì Ø ¾ȓÙ ÞĞÒǡɠ ÅĦÍɟ 
Þß¾ɟØɡ¾ɨ zÐɟØÕȓÍ θÛÛØÌßȻ ÕÑȓxÒÄx] ÞÖĥÈɡÀÍ ŢȑÍÛɭÏÑ ÕÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ 
ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ÞÖȒĥÈÀÍ ŢȑÍÛɭÏÑ ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 
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}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  Ñ×ɟɯ 
ÎĚÑȓßɨÞn ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 

ÖɟκÎ Ïɭ¿ɟ{¤¾ɨ ȒĦŎÑÖɟ Ñ×ɟɯ ÎĚÑȓßɨÞn ÕęÑɭ ÔÈÑ Click ÀÑȓxßɨÞn ]ÍÒɟ|Ùɭ ÍÙ Ïɭ¿ɟ¤ 

yÑȓÞɟØ¾ɨ ÞÖĥÈɡÀÍ θÛÛØÌ Øɟǟɭ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] 
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ÞÖĥÈɡÀÍ ŢȑÍÛɭÏÑ εÕŝ¾ɨ Þß¾ɟØɡ¾ɨ zÐɟØÕȕÍ θÛÛØÌßȻ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ 

yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ 
] 

}ǡ ÓɟØÖÖɟ ÕÑȓxÒÑɴ θÛÛØÌßȻ ȑÑĞÑyÑȓÞɟØ Øßɭ¾ɟ ÄÑn ] ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ 
θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ 

¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

zκÎx¾ ÔÝx  ¾ÖxÃɟØɡ¾ɨɪ 

ÖȏßÑɟ  ÖȏßÙɟ Þɰć×ɟ 

ÞɰÃɟÙ¾ ÍÎɟ Ùɭ¿ɟ 
ÞεÖȑÍ¾ɨɪ 

 ÒȓȻÝ Þɰć×ɟ  

ÖȏßÙɟ Þɰć×ɟ  ÞɰĦÎɟÀÍ Þɰć×ɟ 

ÒȓȻÝ Þɰć×ɟ   yę× Þɰć×ɟ 

ÞɰĦÎɟÀÍ Þɰć×ɟ  Üɭ×Ø ÒȕɯÅɠ 
yę× Þɰć×ɟ  ȑÑàɭÒ 

ÞÏĦ×¾ɨɪ   Ì 

ÖȏßÙɟ Þɰć×ɟ  ¾ȓÙ ÞĞÒǡɠ 
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ÒȓȻÝ Þɰć×ɟ    

ÞɰĦÎɟÀÍ Þɰć×ɟ   

yę× Þɰć×ɟ   

 

bΦf ÞĞÒθǡ ÜȓʬÐɠ¾ØÌ 

ÞĞÒǡɠ ÜȓʬÐɠ¾ØÌÖɟ ¾ɟ×xęÛ×Ñ yκÐ¾ɟØɡ¾ɨ ÅɟÑ¾ɟØɡΣ εÞÖɟ ¾ɟØɨÔɟØ¾ɨ ÞɟɰȒć×¾ 

θÛÛØÌΣ Üɰ¾ɟĦÒÏ ¾ɟØɨÔɟØ¾ɨ ÞɟɰȒć×¾ θÛÛØÌΣ ÃɩÖɟεÞ¾ ŢȑÍÛɭÏÑΣ KYM(Know Your 

Membership) ÓɟØɟÖ ÕȎØ Íɨη¾¤ ÔÖɨȒÅÖ ÞÏĦ× ÒȏßÃɟÑ ÞĞÒȓȒĥÈ yĘ×ɟÛκÐ¾ 

θÛÛØÌ ÅĦÍɟ θÛÛØÌßȻ ÕÑȓxÒÄx] ÞĞÒθǡ ÜȓʬÐɠ¾ØÌ ÕÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ 

Ïɟζ¿Ùɟ ς ÞĞÒǡɠ ÜȓʬÐɠ¾ØÌ ÖɭÑȓÖɟ Click ÀÑȓxßɨÞ ] 

 

}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  Ñ×ɟɯ 
ÎĚÑȓßɨÞn ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 

ÖɟκÎ Ïɭ¿ɟ{¤¾ɨ ȒĦŎÑÖɟ Ñ×ɟɯ ÎĚÑȓßɨÞn ÕęÑɭ ÔÈÑ Click ÀÑȓxßɨÞn ]ÍÒɟ|Ùɭ ÍÙ Ïɭ¿ɟ¤ 

yÑȓÞɟØ¾ɨ ÞĞÒȑÍ ÜȓʬÐɠ¾ØÌ¾ɨ θÛÛØÌ Øɟǟɭ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] 
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ÞĞÒÍɠ ÜȓʬÐɠ¾ØÌ¾ɨ θÛÛØÌßȻ ÕȎØÞ¾ɭÒȑÄ ÓɟØÖ¾ɨ yȒęÍÖÖɟ Øßɭ¾ɨ άÞȓØνàÍ 
ÀÑȓxßɨÞnέ ÕęÑɭ ÔÈÑÖɟ Click ÀȎØ θÛÛØÌ ÞȓØνàÍ ÀÑx Þη¾ęÄ ] 

}ǡ ÓɟØÖÖɟ ÕÑȓxÒÑɴ θÛÛØÌßȻ ȑÑĞÑyÑȓÞɟØ Øßɭ¾ɟ ÄÑn ] ÓɟØÖÖɟ ȏÏ¤¾ɨ ϝϝ Þɰ¾ɭÍÙɭ }ǡ 
θÛÛØÌ yȑÑÛɟ×x ȻÒÖɟ ÕÑȓxÒÏxÄ ÕęÑɭ ÔȓζÆęÄ ] yȑÑÛɟ×x ÕÑȓxÒÑɴ θÛÛØÌ ÑÕØɭ¾ɨ 

¿ĔÊÖɟ θÛÛØÌ Save ÀÑx Þη¾ÏɮÑ ] 

zκÎx¾ ÔÝx  Üɰ¾ɟĦÒÏ ¾ɟØɨÔɟØ¾ɨ ÞɟɰȒć×¾ 

θÛÛØÌ 

ÖȏßÑɟ  ÃɩÖɟεÞ¾ ÒÉɟ¤¾ɨ εÖȑÍ **  

¾ɟ×xęÛ×Ñ yκÐ¾ɟØɡ  ÅĞÖɟ Üɭ×Ø ÞÏĦ× Þɰć×ɟ 

zęÍȎØ¾ ÑɠȑÍ ÍÎɟ ¾ɟ×xθÛκÐ ÙɟÀȓ  yĘ×ɟÛκÐ¾ ßȓÑ Ôɟ¾ɥ Üɭ×Ø 
ÞÏĦ× Þɰć×ɟ 
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FIU Öɟ εÞÖɟ ¾ɟØɨÔɟØ¾ɨ ŢȑÍÛɭÏÑ 

ÒɭÞ 

 Üɭ×Ø ÞÏĦ×¾ɨ Åɨζ¿Ö 
ÛÀɶ¾ØÌ 

εÞÖɟ ¾ɟØɨÔɟØ¾ɨ ÞɟɰȒć×¾ θÛÛØÌ  }ċÃ Åɨζ¿Ö Þɰć×ɟ 

FIU Öɟ Üɰ¾ɟĦÒÏ ¾ɟØɨÔɟØ¾ɨ 

ŢȑÍÛɭÏÑ ÒɭÞ 

 ÖĘ×Ö Åɨζ¿Ö Þɰć×ɟ 

  ę×ȓÑ Åɨζ¿Ö Þɰć×ɟ 

 

bΦg ģ×ȒĆÍÀÍ ¿ɟÍɟ¾ɨ θÛÛØÌ 

ģ×ȒĆÍÀÍ ¿ɟÍɟ¾ɨ θÛÛØÌÖɟ ÞÏĦ× ÑɰΣ ¿ɟÍɟ ÑɰΣ ¿ɟÍɟ¾ɨ Ţ¾ȗȑÍΣ ¿ɟÍɟ ÖɟεÙ¾ ¾ɨ 
Ţ¾ȗȑÍΣ ¿ɟÍɟ ¿ɨÙɭ¾ɨ εÖȑÍΣ yę× ¿ɟÍɟ Ñɰ ÅĦÍɟ θÛÛØÌßȻ ÕÑȓxÒÄx] ģ×ȒĆÍÀÍ 

¿ɟÍɟ¾ɨ θÛÛØÌ ÕÑx¾ɨ ÙɟκÀ ÖɟεÞ¾ ŢȑÍÔɭÏÑ Ïɟζ¿Ùɟ ς ģ×ȒĆÍÀÍ ¿ɟÍɟ ÖɭÑȓÖɟ Click 

ÀÑȓxßɨÞ ] 
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}ǡ ÖɭÑȓÖɟ Click ÀØɭÒĤÃɟÍ ÍÙ Ïɭζ¿¤yÑȓÞɟØ¾ɨ ȒĦŎÑ ÏɭǟȓßȓÑɭÄ ] }ǡ ȒĦŎÑÖɟ  Ñ×ɟɯ 
ÎĚÑȓßɨÞn ÔÈÑ ÏɭǟȓßȓÑɭÄ ] 

 






































































































